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Introduction 
White board allows you to make quick notes on a wall that you can quickly and easily change. You can 
use white board to outline details, list instructions, etc. The White Board module in MIETrak allows you to 
efficiently post a schedule for your company. The White Board allows you to schedule work for the work 
centers and to make these timetables available to the employees so they can be productive. The White 
Board is essentially a scheduling tool that allows you to dynamically schedule work that you can then 
assign to the employees. 

White Board vs. Scheduling Module 
The Scheduling module in MIETrak allows you to generate schedules automatically. You can specify 
options such as finite, infinite, backwards and forward scheduling. These schedules are good for 
identifying the current loading and any bottlenecks through the use of graphs and reports, or determining 
whether a work order may be completed by the assigned due date. 

The problem is delivering these schedules to the employees. There are many reasons that sometimes 
make these automatic schedules inefficient for the employees. For instance, a customer may call and 
upset the schedule by demanding that your shop deliver the parts earlier than the promised due date or 
extending the due date. A customer may call and place a rush order. A raw material inventory item 
required to finish the job did not arrive by the time the part is scheduled to be used. There are an infinite 
number of situations that would upset a computer-generated schedule. 

 
The White Board 

You should still use the global scheduling for capacity planning when making decisions about jobs 
running in the shop. The White Board module is used to refine the global capacity scheduling and present 
the employees with a schedule that reflects real-world situations. There is no paper work; the employees 
can determine the real-time status on the MIEKIOSK computer system. 
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MIEKIOSK 
The MIEKIOSK module, also known as the Shop Floor module, is a software application that runs on a 
computer that is located on the shop floor. This computer enables the employees to clock in and out for 
the day and log into and log out of the work orders. Most everything that you can barcode with the Bar 
Coding system can be accomplished using the MIEKIOSK application. 

 

The MIEKIOSK Shop Floor Module 

MIEKIOSK allows the employees to determine which work orders are available after they clock into the 
work orders. For example, if an employee needs to shear some parts, he or she would go to the 
MIEKIOSK computer and select the shear work center. The employee would then be given a list of work 
orders that require shearing. Once the employee selects the work order, the system clocks that employee 
into the work order. 

The White Board integration with MIEKIOSK enables managers to schedule work for each machine. As 
work orders are placed into the White Board scheduling module, MIEKIOSK will display the work orders in 
the actual sequence the work orders were scheduled. 
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Getting Started 
Installing MIEKIOSK 

You must first download MIEKIOSK from our website www.miesolutions.com  
NOTE: ���������	��
��
���
�	�������������		��
�
��������  

 
 

 
 

 
 

 
 

1. Double-click the setup.exe  icon to start the installation utility. 
The InstallShield Welcome window appears. 

2. Click Extract all  to begin Extraction of files 
 
 
3. Enter password provided by support 
 
4. Select a Destination and click on Extract to extract Files  

 
 

 

5. Click Next >. The License Agreement window appears. 
 
 
 
6. Open MIEKIOSK  Folder  

  

 
 

7. Copy Scanview.exe and Wboard.app and paste them into the 
VFTW dir. 

 
8. For quick access to MIEKIOSK create a short cut on your 

desktop. 
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Starting White Board 

To start the White Board module: 

 1. Launch MIETrak and log into the system. 

 2. Select Reports  in the menu bar to open the Reports menu. 

 3. Move the pointer onto Work Order Reports  to open the submenu. 

 4. Select White Board  from the Work Order Reports  submenu to launch the White 
Board interface. 
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Starting MIEKIOSK 

To start MIEKIOSK: 

 

1. Use the Windows Explorer to navigate to the \VTFW folder. The 
MIEKIOSK.EXE executable was installed to this directory by default. 

 
2. If necessary, scroll through the \VTFW directory until you locate the 

MIEKIOSK.EXE icon. 

 3. Double-click MIEKIOSK.EXE to launch the application. 

 

Note: To make MIEKIOSK more easily accessible, you can place a shortcut to the 
program on the desktop. Right-click the Scanview.EXE icon to open a shortcut 
menu. Move the pointer onto Send To  to open the submenu and then select 
Desktop [create shortcut] . Windows will place a shortcut to the Scanview.EXE 
executable on the desktop. You can then double-click this icon to access 
MIEKIOSK. 
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Using White Board 
The White Board essentially allows you to query the MIETrak databases to determine which work orders 
require scheduling. The various options allow you to specify the filter conditions to list the available work 
centers that are necessary to complete the work orders. 

 

Due Date Range 

 
The Due Date Range: and To: date text boxes allow you specify a range of 
dates for the query. Type the earliest due date you want included in the query in 
the left-hand box and then type the latest date you want included in the query in 
the right-hand box. The software will only include those work orders that having 
dates that fall within the specified range in the query. 
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Work Center 

 

The Work Center: list allows you to 
specify the work center that you are 
scheduling.  The list can display all your 
active work centers or all the machines. 
The list only displays the available work 
centers that you have defined in Work 
Center Maintenance (Maintenance/Work 
Centers).   The graphical display is a 
representation of the hours that have 
been distributed onto each of the work 
centers and machines. 
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Work Order Status  

 

The Work Order Status: list allows you to specify the work 
order status as a condition of the query. There are six 
options for the work order status: 

 QUERY: Status All Current 

 QUERY: Status All Not Started 

 QUERY: Status All Complete 

 QUERY: Status All Current and Not Started 

 QUERY: Status AT OP 

 QUERY: Status All 
 

BOM Sorting 

 

The BOM Sorting: list allows you to sort the work orders by 
Material , Hardware  or Outside Processing . 

Sort By 

 

The Sort By: list allows you to choose a sorting method for 
the query. There are thirteen options for sorting the work 
orders in the current query: 

SORT BY Method Description 

Due Date Sorts records by the due date in 
ascending order. 

Hours Left On W.O. Sorts records by the remaining hours 
left on the work order in ascending 
order. 

Hours Left On Seq Sorts records by the remaining hours 
left on the work order in ascending 
order. 

Expected Release Date Sorts records by the expected release 
date. 

Expected Completion Date Sorts records by the expected 
completion date. 

Cell Number Sorts records by the cell number in 
ascending order. 

Actual Hours Sorts records by the actual hours in 
ascending order. 

Estimated Hours Sorts records by the estimated hours in 
ascending order. 

Priority Sorts records by priority. 

User Order Sorts records by user order. 

Start Date Sorts records by the start date in 
ascending order. 
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Initialize Resources 

 
The number of work centers that you can schedule is derived from Work 
Centers Maintenance. You can adjust the available hours and machines by 
selecting the Initialize Resources  button. See Work Center Initialization and 
Setup. 

Work Center Initialization and Setup 

The Work Center Initialization and Setup window will appear after you click the Initialize Resources 
button. The window lists each work center identification (ID) number, the actual name of the work center 
(Work Center), the machine (Machine) number (if there are multiple machines of the same type), and the 
days and hours the machines are available. The work centers are available for 8 hours each day, Monday 
through Friday by default. The exception is Outside Processing, which is available 24 hours each day, 
Monday through Friday. 

 

 A check mark in a Day check box (Mon, Tue, Wed, Thu, Friday, Sat and Sun for 
Monday, Tuesday, Wednesday, Thursday, Friday, Saturday and Sunday) indicates that 
the machine is available for processing a work order that day of the week. 

 To edit the hours a machine is available for a particular day of the week, double-click 
the current value (usually 8.00 hours) in the Hrs Mon, Hrs Tue, Hrs Wed, Hrs Thu, Hrs 
Fri, Sat Hours or Hrs Sun for that specific machine and type a new value. 

 
Click OK to save the changes. 
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Initialize 

 
Click Initialize  to restore the default hours and days for all the work centers. 
The system prompts you to confirm: 

 

 
 Click Yes to re-initialize the work center data and to restore the defaults. Click 

No to cancel. 

Modified Days 

 
Click Modified Days  to adjust the availability of a specific work center on a day-
to-day basis. For example, you may have an “NC-PUNCHING” work center that 
may be available for only four hours on a Tuesday, but is available for eight 
hours on a Wednesday. The Special Day Modifications window allows you to 
add and adjust the hours for a work center on a specific date. 
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Add Modified Day. 

 
Click the Add Modified Day  button to add a work center that you want to modify. A 
Search window will appear and list the available work centers: 

 
 Select the desired work center and then click OK. The selected work center appears in 

the Special Day Modifications window. 

 Next, edit the specific day and hours the work center will be available for that day by 
typing the respective values in the Date and Hours fields: 

 

 

 

Click OK to save your changes. You return to the Work Center Initialization and Setup 
window. Click OK in the Special Day Modifications window to return to the White Board 
window. 

Delete Modified Day 

 
Click the Delete Modified Day  button to remove a work center from the Special Day 
Modifications window. Select the work center that you want to remove in the grid and 
then click the Delete Modified Day button to remove it. 
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What If Mode 

 The What If Mode  option in the Work Center Initialization and Setup window 
allows you to run scheduling scenarios without affecting the actual standard 
schedule. 

Re-Query 

 
If you change the query conditions or the calendar, you may need to select the 
Re-Query button to refresh the data in the Query window. See Query Window 
and White Board Window. 

Query List 

The Query List displays all the work orders that match the criteria specified using the Due Date Range, 
Work Center, Work Center Status, BOM Sorting and Sort By options in the White Board window. Make 
sure to click the Re-Query button to refresh the display if you modify any of the query parameters. See 
White Board List. 

 

The Query window lists the Action, Customer, Part Number, W.O.#, Rout# Due Date, S/U, Hrs/Left 
(Hours Remaining), Width, Material, Length, Status, and Nest # of each work order that matches the 
query conditions. The sort order is dependent on the sorting method you selected from the Sort By: drop-
down list. 

Clear Schedule Options 

 
Click the Clear Schedule Options button to erase the schedule. The 
Clear Work Center Options window contains four options for clearing 
the schedule: Clear This Machine, Clear All Machines, Clear Entire 
Schedule For All Work Centers and Update Status and Pack. 
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 Bring Over From Schedule 

 
If you have run global scheduling, you can click the Bring Over From 
Schedule button to bring over the work orders on the currently selected 
work center from the actual schedule. The system will prompt you to 
confirm. Click Yes to bring over the global scheduling. Click No to 
cancel. 

Change Order 

 
If you need to change the order of the work centers on the schedule, click the Change 
Order button to open the Change Order Of White Board window. 
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 The work orders appear in the list as originally placed in the White Board list. To change 

the order of a work order, click and hold the work order and then drag either up or down 
to change its order. Release the mouse button when the work order is in the desired 
position and click OK. 

 

 
  

White Board List 

The White Board List along the lower half of the window displays the scheduled work orders for each 
work center. See Scheduling the Work Centers. 
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Printing Options 

 

When you have scheduled the work orders for the work centers, click the Print button to 
access the Print dialog box. There are three reports: White Board All Machines, White 
Board Single Machine and White Board Date Range. See White Board Reports. 
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White Board Reports 

White Board All Machines This report will list all the work orders that have been assigned to the 
currently queried machines. 

White Board Single Machine This report will only list the work orders that have been assigned to the 
currently active machine. Make sure to click the correct machine tab in 
the White Board List before you run this report. 

White Board Date Range This option allows you to generate a report that lists the work center 
loading by a specified date range. The system will prompt you for the 
date range. Type the starting and ending dates into the appropriate 
fields and then click OK to generate the report. 

 

 

Report Printing Options 

Print Preview This option displays a WYSIWYG report on the screen. The Report 
Designer window displays the report as it would appear if printed. 

Send to Printer This option sends the report to the default printer. The standard 
Windows® Print dialog box appears. See your Microsoft Windows® 
documentation or on-line help if you need more information about the 
Print window. 
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Change Description 

 

You can click Change Description to change the description of any of the 
reports in this window. The Change Report Description window appears. To 
change a description, click the left mouse button on the desired description and 
type the new description: 

 
 You can change any of these reports. Click OK to close this window when you 

are finished changing the descriptions. You to the Print window, which shows 
the new report descriptions. The remaining contents of this window are the 
same as for any other Print window. 

Modify Report 

 

You can click the Modify Report button to modify the selected report. The 
Report Designer window appears. Make any changes you would like to the 
report. See the Customizing Key Reports Manual for more information about 
modifying reports. 

 

 Closing White Board 

 
Click the Exit  button to exit the White Board application window. 
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Scheduling the Work Centers 
You can click on Add to schedule the actual work orders for the work centers. Click Add on a work order 
in the Query List to select it. See the illustration below: 

 

Multiple Machines 

If you have defined multiple machines of the same type in Work Centers Maintenance, you can switch 
machines by clicking the machine title tab. For example, you may have defined “LASER 1” and “LASER 
2” in Work Center Maintenance. When you select LASER from the Work Center: list, the White Board will 
present each machine as a tab in the window. 

 

. 
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Using MIEKIOSK 

MIEKIOSK allows you to make the most efficient use of the White Board. An employee can clock into the 
work orders using MIEKIOSK once the orders have been scheduled using White Board. 

Employee Collection Tab  

The Employee Collection Tab of the Shop Floor Module 
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Time Clock Options 

 

The Time Clock Options allow an employee to record his or her 
working and non-working hours. Click the Time Clock Options 
button in the Employee Collection tab. A Search For window 
appears. Type your employee identification number in the Enter 
Employee#: text box and click OK to access the Clock In/Out 
For Day window. See Clock In/Out For Day Window. 

 

Clock In/Out For Day Window 

The Clock In/Out For Day window allows an employee to clock in or out for the day, clock in or out for 
lunch, or clock his or her break times. You can also generate a “Who’s Late?” report and add a comment. 
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Clock In/Out For Day Options 

Option Description 

 

Click the Clock In For Day  button to record the time you arrived at the 
actual work center. 

 

Click the Clock Out To Lunch  button to record the time you began your 
lunch break. . 

 

Click the Clock In From Lunch  button to record the time you returned from 
your lunch break. . 

 

Click the Clock Out For Day  button to record the time you finished your 
workday. . 

 

Click the Clock Into Break  button to record the time you began your work 
break(s) during your shift.  

 

Click the Clock Out Of Break  button to record the time you returned from 
your work break(s) during your shift.  

 

Click the Who’s Late?  button to view a list of employees that are late for 
their shift. The Date Entry window allows you to specify a date and shift for 
the report.  

 

 

 
Click the Comment  button to record a comment.  
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Job Collection Options 

 

The Job Collection Options feature allows you to record the 
actual hours, processes and completed quantities for the work 
orders. The options Clock In and Out of Work Orders window 
allow you to select the work orders and track the time for each 
process. 

 

Job Collection Procedure 

The overall procedure for collecting job information for the work orders consists of four steps: 

 1. Use the Clock In For Day  option in the Clock In/Out For Day window to record the time you 
arrived at the work center. 

 2. Choose a preferred work order selection option: White Board Option  or Select By W.O . 
See Work Order Selection Options. 

 3. Use one of the Clock Into W.O.  options to begin clocking time for a specific process: Set 
Up, Run, Inspect , Rework , Miscellaneous  or Over Time (RUN) . See Clock Into Work 
Order Options. 

 4. Use one of the Clock Out Of W.O.  options to stop clocking the time for a specific process. 
See Clock Out of Work Order Options. 
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LAST 6 EMPLOYEES 

 

 

Last 6 EMPLOYEES 

 

For easy of use MIEKIOSK keeps track of the last six 
employees and the work centers that they have clocked into. 
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Processing Pane 

The Processing Pane in the Clock In and Out of Work Orders window displays each selected work order 
by work order number, the part number, the sequence number of the work order, the work center name 
and the completed and scrapped quantities. The system automatically removes the work order from the 
list when you have completed it. 

 

Work Order Selection Options 

You will want to choose a preferred work order selection option before you actually clock time for the work 
order. You have two choices: White Board Option  and Select by W.O.  

White Board Option 

If you select White Board Option , the White Board Selection window appears after you select a work 
center in the Search window. If there are multiple work orders assigned to multiple machines, each 
machine appears as a tab in the White Board List in the lower half of the window. 
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For example, you have been assigned to process the work orders at work center “SHEAR B”. You would 
click the “SHEAR B” tab. The tab would display all the work orders that have been assigned to the 
“SHEAR B” work center using the White Board application in MIETrak. You would then double-click a 
work order to add it to the Processing Pane in the Clock In and Out of Work Orders window. 

Select by W.O.  

If you choose Select by W.O. , the system prompts you to type the work order number in the Search For 
window. Type the work order number in the Enter W.O. #: text box and then click OK. If there is a router 
associated with the work order(s), the system will then prompt you for the router number. Type the router 
number in the Enter Router #: text box and click OK. When the Search window appears, select the 
desired work order and then click OK to load the work order. 

Clock Into Work Order Options 

Set Up Use this option if you want to record the setup time for a work order.  

Run Use this option if you want to record the run time for a work order.  

Inspect Use this option if you want to record the inspection time for a work 
order.  

Rework Use this option if you want to record the time required to rework the 
work order.  

Miscellaneous Use this option to record any miscellaneous time for the work order.  

Over Time (RUN) Use this option to record any overtime for the work order. This option is 
similar to Run, but the system tracks the overtime as a separate cost.  

Clock Out of Work Order Options 

Incomplete W/O Quantity Use this option when you need to clock out of a work order that is only 
partially complete and no quantity was produced. For example, you 
would probably use this option to record the time required to set up a 
machine to start processing parts. See Enter Quantities Window. 

Incomplete With Quantity Use this option when you need to clock out of a work order that is only 
partially complete and need to record a partial quantity. See Enter 
Quantities Window. 

Without Quantity Use this option when you need to clock out of a work order without 
recording any completed quantities. For example, you would probably 
use this option to record the time required for the inspection process. 
See Enter Quantities Window. 

With Quantity Use this option when you need to clock out of a work order and record 
the quantity that was produced. See Enter Quantities Window. 
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Enter Quantities Window 

The Enter Quantities window appears when you select the Incomplete W/O Quantity , Incomplete With 
Quantity , Without Quantity  or With Quantity  options. 

 

  

Quantity Produced Type the quantity of the parts that were produced in this text box. 

Quantity Scrapped 

Machine Number 

Type the quantity of any scrap parts that were produced in this text box. 

Type the Machine number in this text box. 

Tracking Comment ID Optional Field. Type a tracking comment identification number. 

Comment Optional Field. Type a any desired comment in this text box. 
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Nesting Job 

If you select Nesting Job Option , the Open Job Nesting Selection window appears 
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Clock Into Nest Jobs  

 

 

 

Run    Use this option if you want to record the run time for a Nest Job.  

Run helper   Use if helper is being used in Work Order Nesting  

Over Time (Run)  Use If working overtime 

Over Time (Run) Helper  Use if helper will be working overtime  

 

 

Logging Out Of Nesting 

 

  

 

Complete   Use if nesting job has been completed 

Incomplete   Use if nesting job has not been completed  
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Miscellaneous Work Center 

If you select Miscellaneous Work Center , the Open Job Nesting Selection window appears 
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Clock Into Miscellaneous Work Center  

Set Up Use this option if you want to record the setup time for a work center.  

Run Use this option if you want to record the run time for a work center.  

Inspect With Hrs 

 

Inspect Without Hrs 

Use this option if you want to record the inspection time for a work 
center.  

Use This Option if you are not going to record the inspection time for 
work center. 

Rework Use this option if you want to record the time required to rework the 
work order.  

Miscellaneous Use this option to record any miscellaneous time for the work center.  

Over Time (RUN) Use this option to record any overtime for the work order. This option is 
similar to Run, but the system tracks the overtime as a separate cost.  
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Clock Out of Work Order Options 

Incomplete W/O Quantity Use this option when you need to clock out of a work order that is only 
partially complete and no quantity was produced. For example, you 
would probably use this option to record the time required to set up a 
machine to start processing parts. See Enter Quantities Window. 

Incomplete With Quantity Use this option when you need to clock out of a work order that is only 
partially complete and need to record a partial quantity. See Enter 
Quantities Window. 

Without Quantity Use this option when you need to clock out of a work order without 
recording any completed quantities. For example, you would probably 
use this option to record the time required for the inspection process. 
See Enter Quantities Window. 

With Quantity Use this option when you need to clock out of a work order and record 
the quantity that was produced. See Enter Quantities Window. 

 

 

 

My Work Orders 

If you select My Work Orders , the Open Job Nesting Selection window appears 
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Clock Into Miscellaneous Work Center  

Set Up Use this option if you want to record the setup time for a work center.  

Run Use this option if you want to record the run time for a work center.  

Inspect With Hrs 

 

Inspect Without Hrs 

Use this option if you want to record the inspection time for a work 
center.  

Use This Option if you are not going to record the inspection time for 
work center. 

Rework Use this option if you want to record the time required to rework the 
work order.  

Miscellaneous Use this option to record any miscellaneous time for the work center.  

Over Time (RUN) Use this option to record any overtime for the work order. This option is 
similar to Run, but the system tracks the overtime as a separate cost.  
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Clock Out of Work Order Options 

Incomplete W/O Quantity Use this option when you need to clock out of a work order that is only 
partially complete and no quantity was produced. For example, you 
would probably use this option to record the time required to set up a 
machine to start processing parts. See Enter Quantities Window. 

Incomplete With Quantity Use this option when you need to clock out of a work order that is only 
partially complete and need to record a partial quantity. See Enter 
Quantities Window. 

Without Quantity Use this option when you need to clock out of a work order without 
recording any completed quantities. For example, you would probably 
use this option to record the time required for the inspection process. 
See Enter Quantities Window. 

With Quantity Use this option when you need to clock out of a work order and record 
the quantity that was produced. See Enter Quantities Window. 
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Enter Quantities Window 

The Enter Quantities window appears when you select the Incomplete W/O Quantity , Incomplete With 
Quantity , Without Quantity  or With Quantity  options. 

 

  

Quantity Produced Type the quantity of the parts that were produced in this text box. 

Quantity Scrapped 

Machine Number 

Type the quantity of any scrap parts that were produced in this text box. 

Type the Machine number in this text box. 

Tracking Comment ID Optional Field. Type a tracking comment identification number. 

Comment Optional Field. Type a any desired comment in this text box. 
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W.O. Issue/Ship/Close 

 

The W.O. Issue/Ship/Close option allows the employee to 
confirm the completion of a work order. The system will prompt 
you for your employee ID, password, and the work order 
number before opening the Issue/Ship/Close Work Orders 
window. The options in this window allows you to ship the work 
order to the inventory, close the work order, make adjustments 
to the finished goods, or issue entire or single bill of material 
items. The window also displays the name of the current 
employee, the clocking information, and the quantities 
fabricated and completed. 

 

Issue/Ship/Close Work Orders Options 

Option  Description  

 

Click the Ship W.O. To Inventory  button to transfer the completed 
work order to the inventory. 

 

Click the Close W.O . button to close the work order. The system will 
prompt you to confirm. Click Yes in the message window to close the 
work order. Click No to cancel without closing the work order. 

 

Click the Finished Goods Locations  button to open the Inventory 
Adjustments window. You can then make inventory adjustments for the 
finished goods. This is the equivalent of clicking the Finished Goods 
Locations  button in the Shop Floor Module window. See Finished 
Goods Locations. 



 
40

 

 

Click the Issue Entire B.O.M.  button to issue all the bill of material 
items to the current work order. The system will display the Issue 
B.O.M. and Products window. You can then select the items that 
comprise the bill of material to issue them. See the Work Orders 
Manual for more information. 

 

Click the Issue Single B.O.M. Item  button to issue a single item of the 
bill of materials to the current work order. The system will display a 
modified version of the Issue B.O.M. and Products window. You can 
select a single item and choose to substitute another material (OK 
Button, Substitute Material), or simply issue the item to the work order 
(OK Button, Normal). 

Finished Goods Locations 

 

The Finished Goods Locations option allows you to make 
inventory adjustments for the finished goods and to record 
where the part(s) are stored in the shop. The system will 
prompt you for your employee ID, password, and the router 
number before opening the Inventory Adjustments window. The 
Inventory Adjustments window allows you to adjust the quantity 
on hand for the current finished goods item. See the Shipping 
and Invoicing Manual for more information. 
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P.O. Receivings 

 

The P.O. Receivings option allows you to generate a purchase 
order receiver, adjust the quantities, and if necessary, post the 
receiver. The system will automatically adjust the inventory 
quantities. The system will display the P.O. Receiving window. 
This window is a modified version of the Receivings tab in the 
Purchasing window. See the Purchasing Manual for more 
information. 
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Raw Material Inventory 

 

The Raw Material Inventory option allows you to adjust your 
raw material and hardware inventories. You can manually 
adjust raw material values including standard cost and quantity 
on hand. The system will display the Adjust Material and 
Hardware Inventory window after you type your ID and 
password. 

 

Select the type of raw material you want to adjust: Hardware  or Material . 

Note: If you select a Hardware  item to adjust, the Raw Material Inventory Adjustment window appears 
immediately after you double-click the item in the Select Listing pane. The following example uses the 
Material  option. See Raw Inventory Adjustment Window. 

 

Select an item in the Group Listing  pane for the raw material. The Select Listing  pane updates and lists 
all the items for the selected group. 

Double-click the item in the Select Listing  pane for which you want to adjust the inventory quantity. 
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The following Search window appears: 

 

Choose the Stock Size for the item that you need to make the adjustment and then click OK. The Raw 
Inventory Adjustment window appears. See Raw Inventory Adjustment Window. 
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Raw Inventory Adjustment Window 

 

Option Description 

Quantity Type the quantity by which you want to adjust the inventory for this item. 

Cost Type the cost per item of the inventory. You may also type the standard cost in 
this item. 

Reason Type any explanation for the adjustment. 

Set As Standard Cost Place a check mark in this check box if you want to set the cost field as the 
standard cost. 

Lot Price Place a check mark in this check box if you want the price listed as a lot price 
(one price for all the parts or materials). 

Note: The remaining fields in this window are system-generated fields. 
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Finished Goods Adjust Inventory 

 

The Finished Goods Adjust Inventory option allows you to 
adjust the quantity on hand for the current finished goods item. 
The system will display the Inventory Adjustments window after 
you type your ID and password, and then type the router 
number. Type the quantity by which you want to increase the 
quantity on hand in the Quantity box and then type the unit cost 
of the item in the Cost box. 
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Shipping  

 

The Shipping and Invoicing module is where you create 
shippers and invoices to deliver finished goods to your 
customers. You can also use this module to track returned 
merchandise and refunds made to the customer’s account. 
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W.O. Information Tab 

The W.O. Information Tab of the Shop Floor Module window presents you with a general overview of the 
current work order. 

 

Change/View Attachment 

 
Click the Change/View Attachment  button to view the 
currently selected file attachment. A window appears and 
displays the contents of the file. Click the Close ( ) button to 
exit the window. 

W.O. Tracking 

 

Click the W.O. Tracking  button to view the tracking for the 
current work order. The Graphing Display window appears. The 
window will list the schedule and collection data for the current 
work order. 

 

Customer 

 This field displays the customer listed on the current work order. 
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Part No.  

 This field displays the part number on the current work order. 

 

Description 

 This field displays a description of the part on the current work order. 

 

W.O. No 

 
This field displays the current work order number. 

Due Date 

 
This field displays the due date listed on the work order. 

Qty Fabricating 

 
This field displays the quantity or number of parts that must be fabricated to 
complete the work order. 

Completions 

 
This field displays the number of parts that have been completed. 

Search 

 

The Search  button allows you to search for a work order. A Search For window 
appears after you click the Search button. Type the work order number in the 
Enter No: text box and then click OK. 

View Part 

 
Click the View Part  button to open a part that you have selected in the 
Comment and Attachment table in a preview window. 
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View S/U Sheet 

 
Click the View S/U Sheet  button to view the setup sheet. 

Comment and Attachment Table 

The Comment and Attachment Table lists any comments or attachment files that have been appended to 
the work order. 
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