To add freight as a line item on PO Receivers

Click on Other Charges
;‘h Purchasing =] & ==

P.Q. Header H P.Q. Line ltems | Receivings

el - «|w|s g |H|

Posted Receiver Number : [ 0ggon114 ACME PAINTING

P.O. Number : | 00000280

J KN

Prepaid Amnt : 50.00
Receiver Date : | 06/18/2009 Dizcount Amnt * sp.gg | FaidAmaunt Post Single Receiver
Due Date : |07/18/2009 Freight ; 5200.00 Total Open : $500.00 [ View Assigned Jobs ]
Discount Date : | 06/28/2009 Tax : Balance Due $500.00 ’ Show Receivings ]

[ Post Receivers ]

Invoice Date - |06/18/2008 [ checks  |[ GLCodes |[assignw.0.Costs| [|Approved
[ Exported

Invoice No. : | 00000280000001° ,_Lotnert:harges ]][ BlanketP.0. | [F/Exported QB  [7]Paid In Full

Shipper No. : '_CAM:DA 0.30000 | |Approve Receivers

-~

+| (v (=) @) r

Line Description Stock W Stock L Quantity Amount Tax Lot E »
1 FART A 0.00g 0000 1.000 $200. 00000y 0.00[] Lot Price P
2 FART B 0.000 0000 1.000 $100. Q0000 0.00[] Lot Price o

| « [mm r




Type in Freight in Description box and quantity and amount.

‘Mﬁ Purchasing E =] @
P.0. Header H P.0. Line ltems | Receivings E
i & v|e|a w|a|g W
Posted Receiver Number : | go000114 ACME PAINTING
P.0. Humber ; | 00000280 Prepaid Amnt - %0 00
Receiver Date : |06/18/2008 Digcount Amnt © gpgp | FaidAmaunt: Post Single Receiver
Due Date : 07182009 Freight : 5200.00 Total Open: $510.00 [ View Assigned Jobs ]
Discount Date : | 06/28/2009 Tax: Balance Due : $510.00 [ Show Receivings ]
: Post Receivers
Invoice Date : | 08/18/2009 [ checks || BLCodes | [assign W.0. Costs| E.&pproved ’ )
: . 5 Exported
Invoice Mo. : | 00000280000001 [ Dther Charges l [ Blanket P.O. ] [[Exported QB[] Paid In Full
Line 2 Description Stock W Stock L CQluantity Amaunt Tax Lot E »
Freight 0.000 0.000 1. 000 $10.00000 0.00|] Lot Price o
1 FART A 0.000) 0.000, 1000 $200 00000 0.00[] Lot Price o
2 FART B 0.000) 0.000, 1000 $100 00000 0.00|] Lot Price p

m

| =




To assign GL accounts, click on GL Codes button

a Purchasing [ = =]
P.0. Header ” P.0. Line ltems | Receivings
— e
3 o v|=2]|=w & s g |H
Posted Receiver Humber : | poognd14 ACME PAINTING
P.O. Number : | 0O000280 Prepaid Amnt - 000
Receiver Date ; [06/18/2008 Discount Amnt : gggp | FaidAmount: Post Single Receiver
Due Date - | 07H&/2008 Freight - so00.00 | Total Open: $51000 | view Assigned Jobs |
Dizcount Date : | 06/28/2009 Tax: Balance Due $510.00 [ Show Receivings ]

Post Receivers ]

Invoice Date : [06/1&/2009 [ . ]% GLCodes | [Assignw.0.Costs| [C]Approved [

. . : [ Exported
invoice No. : | 0000028000001 | | Other Charges || BlanketP.O. | [7Exported QB [ | Paid In Full

Shipper No. CANADA 0.80000 | |Approve Receivers

s

Line Description Stock W Stock L Quantity Amount Tax Lot E =~
Freight 0000 0000 1.000) $10.00000 0.00]] Lot Price ':1

1 PART A 0000 .00 1.000 $200.00000 0.00]] Lot Price o

2 PART B 0000 0.000 1.000 $100.00000 0.00{] Lot Price p

|« mal r




Select the right GL account

% Assign GL Codes

Item Amount GL Acct General Ledger Code

Freight $10.00000| 7007900 MISCELLRENEQUS |E|
PART A $200.00000)|0004000 REVENUES |E|
PART B $100.00000)| 0004000 REVENUES |Z|




To add freight on a separate invoice

Click on the plus sign and click on Select Customer

Invoice Header

PO.#:| |

Due Date : |07/3
Ship Via : -
Freight Code: | |
Terms : E

Disc Date : {0711

Select the customer and click Ok
Then go to Invoice Line Items tab and click on the plus sign

Click on Shipping Charges



Invoice Line ltems

T e - (2]

Type in the description and price




